NJAHPERD EXECUTIVE DIRECTOR 

ANNOUNCEMENT

DESCRIPTION OF THE ORGANIZATION:
The New Jersey Association for Health, Physical Education, Recreation and Dance is a community of dedicated  professionals, committed to the advancement of quality health, physical education recreation and dance programs in the state of New Jersey through professional development programming; the promotion of healthy, active lifestyles, advocacy, and collegial exchange. 

Our mission is: 

· To provide unity and direction within one organization for health, physical education, recreation, and dance education. 

· To monitor continuous improvement of professional standards for personnel and programs. 

· To affiliate and cooperate with state and national organizations. 

· To monitor and initiate legislation when necessary to improve health, physical education, recreation, and dance programs. 

· To increase public awareness and understanding of the importance of health, physical education, recreation, and dance programs.
TITLE: 

Executive Director (ED) of the New Jersey Association of Health, Physical Education, Recreation and Dance (NJAHPERD)

GENERAL DESCRIPTION: 
The Executive Director shall act at as the chief executive officer and administrative agent for NJAHPERD.  Shall supervise and manage the affairs of the Association as delegated by the Executive Board of NJAHPERD.  The ED is responsible for administrating the operations of the Association in an effective and business like manner in accordance with the Constitution and By-Laws of the Association and in accordance with the stated goals and objectives approved by the Executive Board.  Advises in the formulation of policies and directs the implementation of those policies, when applicable.  The ED performs related duties as required by Executive Board

It is anticipated that a full time executive director will continue to enhance association’s management process, embellish public relations efforts, increase membership services and establish new revenue streams for the association.

QUALIFICATIONS:

· Baccalaureate degree required, Master’s degree desirable, in a business, management 

or Health, Physical Education, Recreation, or Dance related profession.

· Excellent interpersonal and communication skills, both written and oral.

· Demonstrated knowledge of the Health, Physical Education, Recreation and Dance fields.  

· Knowledge of the New Jersey Legislative process.

· Competence in a variety of computer applications, including word processing, databases, and spreadsheets.

COMPENSATION:   
Range is $48,000 - $53,000, Dependent on qualifications and experience. Fund raising incentive  
No medical or retirement. 

APPLICATION PROCESS:

Submit a letter of application, resume and three letters of recommendation to: NJAHPERD

Post Office Box 716, Waretown, N.J.  08758, Email -  njahperd@verizon.net Attention: Search Committee.  Application review begins December 1, 2006.  
An appointment by February 1st 2007 is anticipated.

